Instructions to add FOM schedule to Google or Outlook Calendar
By Shuyou Li, 5/3/2011

Login FOM, go to “My Profile” page. Copy the link below “Show FOM reservations in your Outlook or

Google Calendar”.
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Email when a reservation is cancelled within pre-defined time (typically 24 hrs)
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To add FOM Schedule to Google calendar, login your Google Calendar, click the “Add” link at the lower
left corner, and select to “Add by URL".
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Paste the URL you have got from Step #1 in the URL field and click “Add Calendar”.

Add by URL X

URL: i //www.fom. northwestemn eduffom/sch. icS?p=xo00aooe

If you know the address to a calendar (in iCal format), you can type in the
address here.
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To add FOM schedule to outlook (version 2010), go to the Calendar View of your outlook, then click
the icon Open Calendar, and then select From Internet.
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Paste the URL that you have got from Step #1. If your FOM schedule URL starts with http://, change
your link to start with webcal://; If your FOM schedule URL starts with https://, change your link to

start with webcals://.

Enter the location of the internet calendar you want to add to Outlook:
[webcal.ﬂwww.fom.norﬂwweste’n.eduffmnls&.n?p=xxxxxx]
Example: webcal: /fwww.example.com/calendars/Calendar.ics
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Example: webcal: /fwww.example.com/calendars/Calendar.ics
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Click OK.



